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document inventory sheet

Take the first step to managing
your print collateral

Ready for some spring cleaning? A document
inventory may feel like that but you won't have
the grime under your fingernails. It's worth it in
the end.

Some great reasons to
perform a document
inventory audit:

» Understand how your
documents are used

 Audit your brand-are your
materials consistent?

« Reduce waste with a
comprehensive inventory

« Avoid duplication

« Prepare for the efficiencies of
an online print solution



OiXQ document inventory worksheet

FREQUENCY

APPLICATION TYPE(L.E. FULL COLOR/ ANNUAL ORI
OFFSET/ # OF (WEEKLY,

DIGITAL SPOT COLOR/ PAGES FINISHING USE IN MONTHLY

FORM, BROCHURE) B&W UNITS QUARTERLY,

ANNUALY)

SHORT

DOCUMENT NAME DESCRIPTION DOCUMENT # MANUAL, FLYER,

For all you data geeks out there, here’s an excel spreadsheet for you!
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https://blog.azinbound.com/hubfs/Pixa%20Premium/Pixa_Document%20InventoryWorksheet.xlsx

